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Establish the procedures to submit a budget petition to fulfill the need to request funds every 
fiscal year to the Office of Management and Budget and to the Legislature to cover 
operational expenses and comply with the mission, objectives and public policies of the 
Environmental Quality Board (EQB). 

2. Legal Authority 

To the execution of this procedure, it should observe the followings laws and regulations and 
any other applicable laws, regulations, directives, policies, procedures or guidance that may 
be issued after the effective date of this SOP: 

• Law No. 147 of June 18, 1980, as amended, that creates the Office of Management and 
Budget (OMB). 

• Constitution of Commonwealth of Puerto Rico, Article VI Generals Disposition, Section 
6. 

3. Applicability 

This procedure needs to be adhered by the Budget Division and EQS Areas or Offices when 
EQB proposes and submits budgetary petitions to the Office of Managmenet and Budget 
(OMS). Once the budget is evaluated and recommended by the OMS to EQB, it is presented 
to the Legislature for Board Chairman's advocation according to the procedures established 
by legal bases. 

4. Organizational Roles and Responsibilities 

The units that participate in the management of this procedure are: 

• Budget, Finances and External Resources Office (BFERO) - coordinate, by means of 
their Budget Division, all the works linked to the evaluation, preparation and presentation 
of the budgetary petition of the EQB. 

• Areas or Offices (AO) of the EQB - offer support to the Budget Division in revising, and 
to justify the information presented in the initial drafts of the budgetary petition. 

• Office of the President - evaluates, endorses and presents the budgetary petition to the 
OMS and defends before the Legislature said petition. 
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5. Definitions and Abbreviations 

5.1. Definitions 

Term Definition 
Explanatory Document tha is presented by the Chairman of the EQB to the 
Memorandum Leaislature, concernia the use of the funds that are beina reauested. 

5.2. Abbreviations 

Abbreviation Term 
AO EQB's Areas or Offices 
EQB Environmental Qualitv Board 
OMB Office of Management and Budget 
BFREO Budget, Finance, and External Resources Office 

6. Procedure Descript ion 

For the proper management of the budget petition process, the following procedures should 
be performed: 

6.1. Petition Process 

6.1.1. The Budget Division receives from the OMS a guide document for the revision 
and preparation of the budgetary petition. This document presents, by means of 
text, graphic and figures, a description of the AO, its objectives, goals, indicators 
of production and effectiveness. 

6.1.2. The Budget Division sends the document to each AO for its revision, updating 
and justification of the funds to be requested. 

6.1.3. After the corresponding revision, the AO return the document to the Budget 
Division with its comments and recommendations. From federal funds, Budget 
Division considered from funding petition, grants with budget period in effect to 
the present federal fiscal year. 

6.1.4. The Budget Division incorporates the applicable comments made by the AO and 
sends a preliminary draft of the document to the Office of the President for 
evaluation. 

6.1.5. After it is evaluated and discussed by the President and the BFERO Manager, 
the President refers the document to the Budget Division to incorporate his 
comments and to prepare a final draft. 

6.1.6. The Budget Division develops and prepares in all its parts the draft of the 
budgetary petition and submits it to the OMB for evaluation and 
recommendation.The following documentation must be prepared: 

• OGP4- Budget Allocation, Resources Origin and Fiscal Year. 
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• Projects Allocation 
• Professional Services- Contracts Allocation 
• Allocation Summary and Federal Contribution Expenses per Agency and 

Programs. 
• Detailed Allocation and Federal Contribution Expenses per Agency and 

Programs 
• OGP3 Part 1- Budget Summary Consolidated per Program 
• OGP3 Part II- Budget Summary Consolidated per Expenses 
• OGP3 Part II- Budget Summary Consolidated per Resources Origin 

6.1. 7. The OMS evaluates the EQB's Budget Petition presented document and 
recommends EQB a funding level for the Fiscal Year for which funds are being 
requested. After receiving OMB's funding recommendations, the Budget Division 
prepares the final document, which includes an Explanatory Memorandum and 
its corresponding Executive Summary, and remits to the Office of the President. 
If OMB noted discrepancies or missing information, the OMB requires the EQB
Budget Division a written justification to explain the difference. 

6.1.8. The EQB President presents the Budget Petition documentation to the 
Legislature of Puerto Rico for the evaluation and approval of the funds that are 
petitioned. When approved, the Legislature assigns to the EQB the specific 
budget for the corresponding fiscal year. If the Legislature does not approve the 
budget requested, the EQB maintains the budgetary distribution of the previous 
fiscal year mandatory by Constitution of Commonwealth of Puerto Rico, Article VI 
Generals Disposition, Section 6. 
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7.5. Detailed Allocation and Federal Contribution Expenses per Agency and Programs 

DETALLE DE ASJGNACIONES Y GASTOS DE APORTACIONES .FEDER/\ LES POR ACENCIA Y l'ROGRAMAS 
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Clio~ de Gtroac!;) Pr•10f'-lo 

fiidla: 1H:ov-09 t2:1S PM 

Agenda: Junta dn Calidad Amblcntal 

RESUMEN DEL PRESUPUESTO CONSOLIDADO 
POR PROGRAMA 

-· ··---2~~~--~-~-· _· --· 
( Rodondeado al Millar ) 

OGP~ Patt.i i 
P°'Jino 1do1 ..... 

?> 
0 
G') 
"'O 
w 
"'O 
SI) 

::i. 

PARTE I · DESGLOSE POR PROGRAMA 

·r·· .. -· 2ooa : 2bo9 · 1 2010 I 2011 : - ---, g> 
1 , Camblo 1 c. 

Sollclt.ado I 2011 I ~ Asignado 1

1 

Gastado I I Asignado I 
Obllgado 

·~~~~~~~~~~~~~~~·---~~ 

Gastadol 
Obligado 

SecclOn 1 Gasto$ de Funcionamiento 

Diream y AdmlnistaciOn Gentral 
Uiboral<lrio de lnvestlgaclooes Ambienta1es 
As<.•socamicolo Cien!ifico y AIJl.blenml 
eo111m1 d\l la eoniamnaaoo por RW1os 
.IJejoramiemo de la Caliciad dcl 1vJ.w. 
J.iejoraniento de la Callcad del fire 
Reg:amemaciCn sobce Cootaminacltn de Terrenos 
SolVicfos Reglonalzados 
Esludio y Mcllisis cit ?eticiones de ex~ncicin Contribullva 
Emergenclas Ambler.tales 
Asuntos Gerenciales 

SUBTOTAL 

SecciOn 2 Mejoras Pormanentos 

11.ejoren:iento de la CWcWI del Asua 

SUBTOTAL 

TOTAL PRESUPUESTO EXCEPTO SERVIClO DE LA CEUDA 

Seccion 4 Sorv\clo de la Ocuda 

Oeuda PUi:lica y G<lroocial 

2.3-09 
1,0&4 

649 
~<8 

s,seo 
4,.281 
3,224 
1,838 

48 
4,~68 

7,349 

32,008 

2,5a4 
1,309 

437 
457 

7.3~ 
4.550 
3,608 
1,797 

54 
4.'J68 
7,364 

33,S37 

2,564 

1.078 
649 
438 

7,320 
4,376 
3,1E3 
1,838 

48 
2,S.:1 

6,027 

30µ2 

2,.564 
1,078 

649 
43.8 

7,320 
4,376 

3.163 
1,e38 

'8 
2,S41 
6,027 

30.44'.? 

0 
0 -

0 0 

0 0 0 0 

ai.ces 33,SST 30,442 30,442 
••t · lll' 

0 0 0 0 

SUBTOTAL 0 0 0 0 
~~~~~~~~~~~-~ . . 

GRAN TOTAL. PRESUPUESTO CONSOLIDADO 32.006 33,937 30.442 30,442 
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35 
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(320) 
328 

(124) 
9 

(197) 

(411) 

(714) 

3,668 
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01ldN ~ Gtitondo y Pttsu;>llHW 

ftoe;N: 12MOV-4'J 12:15 PM 

A~ncla:Junta de CalidadAmbiental 

RESUMEN DEL PRESUPUESTO CONSOUOADO 
POR ORIGEN DE RECURSOS 
-·~:~-·~QQ~ .. -~c .: ~011· ~:~ - ·~· ··· · 

( R<dondeado 11 Millar ) 

2008 - 2009 

PARTE II· OESGLOSE POR ORIGEN OE RE.CURSOS Asignado ! Gasbdo I 
Obllgado 

Asignado Gastado f 
Obligado 

2010 

Asi9nado 

2011 

Soli<.:it. 

0Gf>·3hn•D 
pjgiina 1 

Cambio 

2011 

___,__ ~'-~~~~~~~~~~~-'-~~~~~ 

Seccicin 1 G~tos de Funeionamiento 

Aslgr.acior.es Esf*kl~ 0 0 0 {l 0 c () 

Estim ulo Eeor.6mico ~e:al -A.R.RA 0 0 0 0 0 0 0 
Foodos Federa!cs 11,953 11,953 9,557 9.557 9,983 10,378 395 
Fon~ Presupuestafio 0 0 0 0 0 0 Q 

Resoh:cioo Conjunta del PresupUCS'..o Gcnoraf 11,970 13,839 11,905 11,906 1,79S 6,930 5,132 
Fondos Espeelales Estatales 8,145 8,145 8,979 6,979 8,102 7,857 (235) 

Fondo di! Estabilizaci6n 0 0 0 0 o.006 0 (6,006} 
--

SUBTOTAL 32,COS 33,937 30,4-12 30,442 25,889 25,175 (714) 

-·~ 
......... _ .. _ ... ____ ....... , .. 

Seccl6n 2 Mejot3S Pennancntos 

Fondo de Mejofas ?Ublicas 0 0 0 0 0 3,668 3,668 
Pri1stamos y Ernlsiones de Bonos 0 0 0 0 0 0 G -

SUBTOTAL 0 0 0 0 0 3.668 3,668 
.... ... 

TOTAL .PRESUPUESTO EXCfPTO SERVICIO OE LA OEUDA 32,008 33,937 30.442 30.442 25,889 28,843 2.954 .... 4-
Seecion 4 Servlelo de la Deuda 

Resoluci6n Conjunta de! Presupuesto General 0 0 0 0 0 0 0 
........ -· -- -· 

SUBTOTAL 0 0 0 c 0 0 0 ....... " 

GRAN TOTAL, PRESUPUESTO CONSOUOAOO 32.068 33.937 30,442 30,'42 25.889 28.843 2,954 
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Cfitlr\a ,,. Gt~lltia '1 l'ttsupucoto RESUMEN DE.L PRESUPUESTO CONSOUOADO OG~PINll 

Fedia! t2-NOV.0912:i 6 PM POR CONCEPTOS DE GASTOS P~g!n.t 1 ....., 

.~~ :2.o~:~!r:~~°-I1.:.:=:=--
(X) 

( RedoDde:td• 21 Millar) 0 
G) .,, 
<.> .,, 
SI) 

Agoncia: Junta de Call<btd Ambiental :::l. 

tD 

~O> - ' .,, 
<t> -a: 
0 
::l .,, 
~ 

0 
• 0 

2008 ---·-20o9 
' 2010 I '"' 1 C..mbio ! tD 
i c: j 

; PARTE 111 -DESGLOSE POR CONCEPTOS DE GAS10S I -- ·-~- Q. 
Asign<lllo Gastado/ Aslgnado I Gastado I i Asig114dO I Solfclt. 20~:J co 

Obllg!do Obligado I (I) 
L_ ·-----~ -en 

Cl> 
0.. 
c 
a 

Sooclon 1 Gast.OS de Funcionamionlo c 
3 

Asignad6n E1191obada 0 0 0 0 0 0 0 3 
Comprn de EQ!.ipo 331 331 307 307 Si4 1,004 390 

SI) 

Materlales y Suminlstros 604 555 603 603 552 759 WT -< 
Otros Gs:s\os 335 335 405 405 234 293 59 

() 
0 

Ros~ms ?rewputstarias 46 46 SS 56 40 0 {40) ::l 
Servlcios Compro.dos 2,435 2,435 1.314 1,314 2.030 1.992 (38) CIJ 

0 
SeNlcios Profesionales 995 995 2,113 2.113 1.2?6 1,855 579 
Gastos de T 18Mpo:t3ci6n y Svb$istencia 410 410 343 343 342 358 16 Cl. 

Al 
NOmina y Ccstos Rcladonados 26.531 28,449 24,991 24,S91 20.329 17,605 (2,664) .... 

C'I) 

Aslgl'laCi()n Pareo cfo Foodos Federale:s 93 93 22 22 93 654 551 a. 
Fad!:~ y Pagos por Servicios PU!llicos 288 288 288 288 379 ses 216 "'O 

(I) 
Pago de Oeudas Conlraida.s Ams AAleriores 0 0 0 0 0 0 0 ~ 

.. -- :::0 
SUBTOTAL 32,088 33,937 30,442 30,442 25.889 25,175 (714) <1> 
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2 l'll&jons Penmoenle$ c .., 
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:-1 
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SUBTOTAL 0 0 0 0 0 3,568 3,668 0 
••••M••· .. , • • .... ...... --.... .., 

TOTAL PRESUPUESlO EXCEPTO SERVIClO DE lA DEUOA 32,008 33,937 30,442 30,442 25.889 28,843 2,954 
<D' 
::J _ . _.._ .. .. -

'"'O 
Q) 
(Q 

....... ~ 
(,,.) 

Seccion 4 Servielo do la Otuda 
0 -....... 

AIT'.ol1iz3cion do la O<xit:la 0 0 0 0 0 0 0 O> --
SlJB10TAL. 0 0 0 0 D 0 0 -

GRAii 10TAL, PRESUPUESTO COllSOUDADO 32,068 33,937 30,~.¢2 30,442 25,US 28,843 2.SS4 
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8. Tabular Summary of Procedures 

Step Description OfficiaJ in Outcome Time 
Charge Required 

6.1.1 . EQB receives the guide OMB Document guide of the NIA 
document for the OMS 
preparation of the 
budgetary petition 

6 .1.2. Guide documents are sent Budget Division Receive of the 1 day 
Ito the AO. document 

6 .1.3. Revision and comments of AO Document brought up ?days 
he text, graphic and Ito date and commented 
igures of the document. 

6.1.4. Incorporate comments and Budget Division Preliminary draft 2 weeks 
prepare a preliminary draft 
!Of the budgetary petition. 

6.1 .5. President evaluates President Office Draft approval 5days 
preliminary draft. 

6.1.6. Preparation of the 
(jocument to be sent to the 

Budget Division Final draft 8 days 

OMB. 

6.1 .7. Evaluation and OMS EQB Budget Subject to OMS 
recommendation of funds calendar 
for the EQB. 

6.1.8. Presentation of the budget President Office Legislative evaluation Subject to 
o the Legislature. Legislature 

calendar 

6.1.8. rrhe Legislature determines Legislature !Assignment of funds Subject to 
~he budget assigned Legislature 

calendar 
I 



• Document Number: Page: 

Budaet Petition Procedure 
OP~0007-V02 15 of 16 

9. Document Revision Table 

Revision Revision 
Number Date 

Section Modification Justification 

V2 June 2, 2 I 5.2 I Legal Authority I Abbreviations & Updated EPA Comments 

2010 6.1 Procedure Description 
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