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1. Objective

Establish the procedures to submit a budget petition to fulfill the need to request funds every
fiscal year to the Office of Management and Budget and to the Legislature to cover
operational expenses and comply with the mission, objectives and public policies of the
Environmental Quality Board (EQB).

2. Legal Authority

To the execution of this procedure, it should observe the followings laws and regulations and
any other applicable laws, regulations, directives, policies, procedures or guidance that may
be issued after the effective date of this SOP:

= Law No. 147 of June 18, 1980, as amended, that creates the Office of Management and

Budget (OMB).
= Constitution of Commonwealth of Puerto Rico, Article VI Generals Disposition, Section
6.
3. Applicability

This procedure needs to be adhered by the Budget Division and EQB Areas or Offices when
EQB proposes and submits budgetary petitions to the Office of Managmenet and Budget
(OMB). Once the budget is evaluated and recommended by the OMB to EQB, it is presented
to the Legislature for Board Chairman’s advocation according to the procedures established
by legal bases.

4. Organizational Roles and Responsibilities
The units that participate in the management of this procedure are:

= Budget, Finances and External Resources Office (BFERQO) — coordinate, by means of
their Budget Division, all the works linked to the evaluation, preparation and presentation
of the budgetary petition of the EQB.

» Areas or Offices (AO) of the EQB - offer support to the Budget Division in revising, and
to justify the information presented in the initial drafts of the budgetary petition.

= Office of the President — evaluates, endorses and presents the budgetary petition to the
OMB and defends before the Legislature said petition.
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5. Definitions and Abbreviations

5.1. Definitions

Term

Definition

Explanatory Document tha is presented by the Chairman of the EQB to the
Memorandum Legislature, concernig the use of the funds that are being requested.

5.2. Abbreviations

Abbreviation | Term

em—

AO

EQB's Areas or Offices

EQB

_Environmental Quality Board

oMB

Office of Management and Budget

BFREO

Budget, Finance, and External Resources Office

6. Procedure Description

For the proper management of the budget petition process, the following procedures should
be performed:

6.1. Petition Process

6.1.1.

6.1.2

6.1.3.

6.1.4.

The Budget Division receives from the OMB a guide document for the revision
and preparation of the budgetary petition. This document presents, by means of
text, graphic and figures, a description of the AQ, its objectives, goals, indicators
of production and effectiveness.

The Budget Division sends the document to each AO for its revision, updating
and justification of the funds to be requested.

After the corresponding revision, the AO return the document to the Budget
Division with its comments and recommendations. From federal funds, Budget
Division considered from funding petition, grants with budget period in effect to
the present federal fiscal year.

The Budget Division incorporates the applicable comments made by the AO and
sends a preliminary draft of the document to the Office of the President for
evaluation,

. After it is evaluated and discussed by the President and the BFERO Manager,

the President refers the document to the Budget Division to incorporate his
comments and to prepare a final draft.

. The Budget Division develops and prepares in all its parts the draft of the

budgetary petition and submits it to the OMB for evaluation and
recommendation.The following documentation must be prepared:

= OGP4- Budget Allocation, Resources Origin and Fiscal Year.
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6.1.7.

6.1.8.

* Projects Allocation

* Professional Services- Contracts Allocation

* Allocation Summary and Federal Contribution Expenses per Agency and
Programs.

» Detailed Allocation and Federal Contribution Expenses per Agency and
Programs

= QOGP3 Part |- Budget Summary Consolidated per Program

* OGP3 Part II- Budget Summary Consolidated per Expenses

* OGP3 Part lI- Budget Summary Consolidated per Resources Origin

The OMB evaluates the EQB’s Budget Petition presented document and
recommends EQB a funding level for the Fiscal Year for which funds are being
requested. After receiving OMB's funding recommendations, the Budget Division
prepares the final document, which includes an Explanatory Memorandum and
its corresponding Executive Summary, and remits to the Office of the President.
If OMB noted discrepancies or missing information, the OMB requires the EQB-
Budget Division a written justification to explain the difference.

The EQB President presents the Budget Petition documentation to the
Legislature of Puerto Rico for the evaluation and approval of the funds that are
petitioned. When approved, the Legislature assigns to the EQB the specific
budget for the corresponding fiscal year. If the Legislature does not approve the
budget requested, the EQB maintains the budgetary distribution of the previous
fiscal year mandatory by Constitution of Commonwealth of Puerto Rico, Article VI
Generals Disposition, Section 6.
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Budget Petition Procedure

7.5. Detailed Allocation and Federal Contribution Expenses per Agency and Programs

DETALLE DE ASIGNACIONES Y GASTOS DE APORTACIONES FEDERALES POR AGENCIA Y PROGRAMAS

12:01-2009 12127 M.
AGENCIA:  014-funta de Calidad Ambiental

AROFISCAL: 2011 Pégina 1de 2
oGr.7
Programs Estanad N Catiloge 'rograma Federal Balance i Asigoacién  Heglbldo Olras Tetal Gastor | Transferido
Federal iniclal | Esthmada Agentiag Disponible |Proyectador| = Oirag
A 1.
Mejosamiento de 1y Calidad del 66,001 Air Poliwion Conrol Program Support [i] 1,188 0 1,185 1,135 a
Airo
Mejoramicnio de la Calidad del - 66,006 Ale Pollution Control Technieal 1] (] ] 0 ] o
Agua Treining
Mejoramiento de la Calidul del 4006  Alr Polletion Conrral Technical L] L] [] 0 o a
Aire Tealning
Mezjeramicnto de la Calidad del 66472 Deach Moniloring Ard Nolification g 262 0 142 262 L]
Agua Prograin Irnplementation Grants
Reglamentacion sohro 66,801  Hazipdoos Westo Management Siate 0 319 L] 119 819 n
Contamivaciin de Temenos Program Suppoct
Asuntos Gerenciales 00,000 Tedivec Coats 0 2043 i} 2043 2,043 L]
Servicios Hegionalizados 00.000  Indirect Cusls 0 (4] 0 0 o 0
Mcjoramicnto de la Calldad del 66805 Leaking Underground Sturage Tank_ i i 0 u ur ]
Agua Trust Fund
Mejummiento de ta Cafidal del 66,608 Performance Prrinership Grants 0 3,128 0 Y12 3,126 0
Agua
Mejoramlenta de La Calidad &2 906 Parl Security Grant Frogram (Fondoy 0 1,085 ] 1,096 1,695 0
Agra ARRA) Coopemtive Agreement
Emergencias Ambicniales 6,809  Superfund State and Iudisn Tribe Core i a n 1] o
Progrum_Cucperative Agréanents
Emergencias Amblentales 66,801  Superfund Stata, Political Subdivision, 0 1,203 o 1203 1,20 9
and Indian Tribo Site. Specific
Coopasalive Agreaneats
Reglamentacida sobie 66.707  TSCA Title IV Stats Lead 0 153 ] 155 155 0
Centaminacidn ds Temenas Grants_Clertification of Lead -Based
Palon Professionats
Mejoremients de fa Calidad del 65,701  Toxic Substapces Compliance n &3 0 81 8 0
Aire Moritaring Cooperative Agr t
Re glamentzcion sobne 66,701 Tonic Substancas Complinnoe 0 ] 0 n e ]
Cuntaminacién de Temenos Munianing Covperative Ap: [
Mejotamiznto da fa Calidzd del 6454 Water Quality Management Flanning ] B9 o +9 a9 0
Agna

DETALLE DE ASIGNACIONES Y GASTOS DE ATORTACIONES FEDERALES POR AGENCIA Y PROGRAMAS
12112009 §2:13 .M,

AGENCIA:  Did-tunta de Calidad Ambicais]
ARO FISCAL: 2011 Pigina 2 de 2
ocr-7
" Programa Estatal INGm Catdlog Prageama Federnl Walance | Asignaclén  Mecibido Otras|  Tolal | Gastos  |fransferida
Fredersl nicial Estlmada Agencias Disponible  Proyectados| = Otras
e : Agenclm |
Total: [ 10,378 0 10,373 10378 0
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Agencla: Junta de Calidad Amblental - g
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ARTE | - DESGLOSE POR PROGRAMA l - :‘ - i T o & |E
P - P - 1 | |
. Asignado | Gastado! | Asignado \ Gastado! | Asignado | Sollclade | 2011 | B |@
Obligade Obligado | -
. - i g
Seccion 1 Gastos de Funcionamiento =
Direccién y Administracitn General 2308 2,584 2564 2.564 1,287 1,028 21 2
Laboratorio de Investigaciones Ambientales 1,083 1309 1078 1078 B21 518 (x5 <@
Asesocamients Cientifico y Amblental 549 a7 649 849 351 387 fF O
Cantrol do la Contaminacién por Ruidos 28 457 428 438 310 %5 s 9
Mejoramiento de |a Calicad del Aqua 6,560 7.0 7320 7320 6,041 BATT 5 @
Mejoramiento de la Calicad del Aire 4,281 4,550 4376 4376 4,340 4,000 g O
Reglamentacion sobre Conlaminacién de Temenos 324 3,808 3183 3185 2232 2,580 2w o (@) o
Samicios Reglonakzados 1838 1797 1838 1838 1430 1,306 () B v 8
Estutio y Ardlisis de Peficianes de Exencién Contributva 4 54 48 ) » < - 8 §
Emargencas Amblertales 4168 4766 2,841 2541 2,882 2685 a9 - S 2
Asunlos Gerenciales 7348 7.364 6,027 6027 5,245 5835 @ @ e =3
SUBTOTAL 2,008 23537 30442 W42 2589 25475 14) '3" S Z
3
Seccion 2 Mejoras Permanentos % =
Mejorerciento de la Calidad del Agua o 0 0 2 0 3,668 g8 3 =
SUBTOTAL 0 0 0 0 0 3668 3,688 -
e i 0]
TOTAL PRESUPUESTO EXCEPTO SERVICIO DE LA DEUDA 32,088 33857 30,442 0442 25,889 28,843 235 %
%
Seccisn 4  Servicic de la Deuda o
—y
Deuda Puislica y Gerancial 0 0 0 9 0 0 0 =
SUBTOTAL ¢ 9 ¢ 0 0 0 o
GRAN TOTAL, PRESUPUESTO CONSOLIDADD 32,088 33837 30442 30,442 25,839 28,843 2,954
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Agencia: Junta de Calidad Ambiental
2008 TTTT2009 T 2010 2011
i i Cambio
PARTE i1 - DESGLOSE POR QRIGEN DE RECURSOS Asignado i Gmdo { Asignado Gastado 7 Asignado Solicit. | 2011
{ Obligado Obligada i
Seccion 1 Gastos de Funcionamiento
Asignacianes Especlales 0 v 0 2 0 ¢ 0
Estimulo Econémics Federal - ARRA a e [ 0 0 ¢ G
Fondos Federales 11,953 11,953 9,557 9.557 2,983 10,378 305
Fondo Presupuestario 0 0 0 4] 0 c ]
Reschicidn Conjunta del Presupuesio Genaral 11,970 13.839 11,905 14,995 1,798 6,930 5,132
Fondes Especlales Estatales B,145 8,145 8,979 6,579 8,102 7,667 (235)
Fondo de Establiizacién 0 0 1] 0 8,006 ] {6,006}
SUBTOTAL 32,088 33,937 30442 30,442 255883 28175 714)
Secclén 2 Mejoras Permanentes
Fonda de Mejoras Piblicas ] ] 0 ] 0 3,568 3,668
Préstamas y Emisiones de Bonos 0 0 1] 0 0 0 ]
SUBTOTAL 0 D 0 ¢ 0 3668 3,608
TOTAL PRESUPUESTO EXCEPTD SERVICIO DE LA DEUDA 32,068 33,937 30442 30,442 25,889 28,843 2954
Scccion 4 Servicio de la Deuda
Resclucién Conjunta de! Presupuesto General 0 0 0 0 0 i 0
SUBTOTAL 0 0 0 c 0 0 o
GRAN TOTAL, PRESUPUESTO CONSOLIDADO 32,068 33,937 30,442 30,442 25,869 28,843 2554
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_ 2008 al 2011
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Agencia:  Junta de Calidad Ambiental
3 2008 ] 2008 T 200 | 2011 |
: _ : I Cambio |
_ PARTE Il - DESGLOSE POR CONCERTOS DE GASTOS Asignada Gastado / Aslgnade | Gastado! t Asignado Solicit, 2011 |
: Obligado | Obligado | I
. St |
Soccion 1 Gastos de Funcionamianto
Asignacion Englobada 0 0 ] 9 0 0 0
Compra ce Equipo 331 a3 307 acr 514 1,004 390
Materlzles y Suministros BC4 555 603 603 552 7588 207
Ofros Gastes 335 335 403 405 4 293 54
Roservas Presupuestanas 48 45 58 58 40 0 40
Servicios Comprados 2435 2435 1314 1314 2,0%0 1992 (38)
Seniicics Profesionales 395 995 2113 2113 1.276 1,855 579
Gastos de Transportacicn y Subsistencia 410 410 343 343 342 358 16
Nomina y Costos Relacionados 26531 28,449 24,991 24,591 20,329 17,685 {2,664)
Asignacién Pareo de Fandos Federales 93 a3 2 22 93 654 561
Fatildades y Pagos por Servicies Publicos 288 288 288 288 n 585 216
Pago de Deudas Contraidas Afos Anlenores 0 0 0 4] ¢ 0 a
SUBTOTAL 32,068 33,837 30,442 30,442 25,889 25,175 (T14)
Seccion 2 Mejoras Permanentes
Inversion en Mejoras Permanentes 0 0 0 Q 0 3.668 3,688
SUBTCTAL o 0 ¢ 0 ] 3,368 3688
TOTAL PRESUPUESTO EXCEPTO SERVICIO DE LA DEUDA 32058 33837 30,442 30,442 25,889 28,843 2,554
Seccidn 4  Servicio do la Deuda
Amontizadon de |2 Deuda 0 0 0 0 0 0 ]
SUBTOTAL D 0 0 ] 0 0 0
GRAN TOTAL, PRESUPUESTO CONSOLIDADO 32,088 33,937 30442 30,442 . 25388 28843 2554
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8. Tabular Summary of Procedures
Step Description Official in Outcome Time
Charge Required
6.1.1. | EQB receives the guide | OMB Document guide of the| N/A

document for the
preparation of the
budgetary petition

OoMB

. |Guide documents are sent | Budget Division | Receive of the 1 day
to the AO. document

. |Revision and comments of | AO Document brought up [7days
the text, graphic and to date and commented
figures of the document.

. [Incorporate comments and [Budget Division Preliminary draft 2 weeks
prepare a preliminary draft
of the budgetary petition.

. |President evaluates President Office |Draft approval 5 days
preliminary draft.

. |Preparation of the Budget Division [Final draft 8 days
document to be sent to the
OMB.

. [Evaluation and OMB EQB Budget Subject tc OMB
recommendation of funds calendar
for the EQB.

. |Presentation of the budget |President Office |Legislative evaluation [Subject to
to the Legislature. Legislature

calendar

. |The Legislature determines Legislature Assignment of funds  [Subject to
the budget assigned Legislature

calendar
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9. Document Revision Table
FREISAGTE: || BRI Section Modification Justification
Number Date
i June2, | 2/527 | Legal Authority / Abbreviations & Updated EPA Comments
2010 6.1 Procedure Description
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